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LOCAL FOOD SYSTEMS COORDINATOR - 1071 
 
General Definition of Work:  
Performs intermediate professional work coordinating efforts of the Cabarrus County Food Policy Council and managing the Elma C. 
Lomax Incubator Farm; participates in developing policies and programs that support a productive, economical and environmentally sound 
local food system that enhances the community.  Work is performed under the general supervision of the Planning and Development 
Director.  
 
Essential Functions/Typical Tasks: 
Participating in programs related to local food systems and sustainability; coordinating efforts of the Cabarrus County Food 
Policy Council; managing the Elma C. Lomax Incubator Farm; participating in the development of policies and programs that 
support a productive, economical and environmentally sound local food system that enhances the community; preparing and 
maintaining files, records and reports. 
(These are intended only as illustrations of the various types of work performed. The omission of specific duties does not exclude them from the position if the work is 
similar, related, or a logical assignment to the position. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential 
functions.) 
•  Builds community coalitions and partnerships, collaborating with a diverse network of community groups. 
• Plans, manages and monitors the daily operation of the Elma C. Lomax Incubator Farm and the physical assets. 
• Develops, prepares, and delivers local food system educational programs, media campaign materials, evaluations and reports. 
• Provides professional support and guidance to the Cabarrus County Food Policy Council and related groups. 
• Prepares local foods and farm budget and monitors expenditures.   
• Provides relevant program outcome information to public officials, legislators and the general public. 
• Critically reviews and disseminates research related to local food systems. 
• Operates a farm truck, tractor, irrigation system and other farm tools and equipment in performance of tasks. 
• Identifies and secures outside program funding that supports the development of the local food system. 
• Makes reasonable effort to reach a diverse audience and to ensure equitable access to programs and facilities. 
• Develops work plans based on ongoing assessment of the local food system development needs.  Participates in regional and state 

program activities as appropriate and needed.   
• Takes a leadership role in articulating an integrated local food system program where multiple resources exist. 
• Coordinates and advises County departments in the use of local foods at County evens and the 10% Local Food Purchasing Policy.  
• Creates duty rosters, signup sheets, schedules, mechanical diagrams and technical reports. 
• Attends meetings as required or assigned. 
• Performs related tasks as required. 
 
Knowledge, Skills and Abilities: 
Thorough knowledge of food-related policy, food system issues, community-based food-related agencies, services and programs, and food-
related regulations and legislation.   Knowledge of principles and practices of farm management, business math, and of safe use, operation 
and preventive maintenance of common farm equipment.  Working knowledge of office equipment, computers and applicable software 
applications.  Possess strong facilitation, interpersonal, and problem solving skills in team setting environments. Ability to plan, implement, 
and evaluate community-based, non-formal educational programs that reach, and are accessible to, a wide range of audiences; to teach and 
communicate ideas effectively verbally, in writing, and through educational technology to adults and youth; to develop the capacity of 
volunteers to implement and maintain educational programming; to use outcome data for program improvement and accountability; to 
adapt to changing programming and workplace priorities; to write grants and establish partnerships that pool and/or leverage public and 
private funds; to organize work and to work productively with indirect supervision in a highly visible public sector environment; to work 
collaboratively with other staff; to take responsibility to help team efforts succeed; to effectively manage conflicts;  and to establish and 
maintain effective working relationships with associates, public officials, civic groups and the general public.  
  
Education and Experience: 
Requires graduation from an appropriately accredited college or university with major course work in business administration, 
management, sustainability, agriculture, public policy, planning or related field and considerable knowledge of food-related policy and 
food system issues, community-based food-related agencies services and programs.  An equivalent combination of education and 
experience may be considered. 
 
Physical Requirements: 
This is medium work requiring the exertion of 50 pounds of force occasionally, up to 20 pounds of force frequently, and up to 10 pounds 
of force constantly to move objects; work requires climbing, balancing, stooping, kneeling, reaching, standing, walking, pushing, pulling, 
lifting, and grasping; vocal communication is required for expressing or exchanging ideas by means of the spoken word; hearing is 
required to perceive information at normal spoken word levels; visual acuity is required for operation of machines, operation of motor 
vehicles or equipment, determining the accuracy and thoroughness of work, preparing and analyzing written or computer data and 
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observing general surroundings and activities; the worker is subject to inside and outside environmental conditions, extreme cold, extreme 
heat, noise, hazards, and atmospheric conditions.   
 
Special Requirements: 
Position is a two year appointment with review and possible renewal.  Possession of an appropriate driver’s license valid in the state of 
North Carolina. 
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